REQUEST FOR PROPOSALS
 FOR GRANT AGREEMENT
NRCS-01-AZ-04

AGENCY:  U.S. Department of Agriculture, Natural Resources Conservation Service (NRCS)

CFDA No:  10.902 Soil and Water Conservation 
DESCRIPTION:  In accordance with Soil Conservation and Domestic Allotment Act of 1936, as amended, Public Law 74-46 (16 U.S.C. 590 a-f), (CFDA # 10-902), Bankhead-Jones Farm Tenant Act, as amended (7 U.S.C. 1010-1011; 76 Stat. 607), the Act of April 27, 1935 (16 U.S.C. 590 a-f), and the Agriculture and Food Act of 1981 (16 U.S.C. 3451-3461), the USDA-NRCS announces the availability of up to $40,000 to  provide support and assistance to develop the capacity of conservation districts to assist in the delivery of the Farm Security and Rural Investment Act and other NRCS programs.

The NRCS has the authority and responsibility for promoting conservation and the wise use of natural resources through the Locally Led process.  The NRCS has funds available that will contribute to an undertaking that ensures desired conservation and environmental goals of the NRCS and various USDA programs are achieved.

Awards under this program will be made on a competitive basis for projects of up 
to one year. Recipients of awards must demonstrate non-financial benefits from a partnership agreement and must agree to the non-substantial involvement of USDA-NRCS in the project.
DELIVERABLES:  The development and successful implementation of a plan that: 
· Assists conservation districts in their oversight and management of State Trust Lands
· Creates a broadly accepted long-term strategy for building the capacity of conservation districts for the delivery of Farm Bill programs

· Creates mechanisms for increased participation and support by conservation members and partners at state and national levels for these programs 
· Improves communication among key partners and stakeholders regarding NRCS conservation programs
· Develops a working statewide strategy to involve conservation districts in local watershed initiatives 
Performance time will vary with the number and complexity of activities required to produce the required products.   Entities interested in providing these services are to submit a proposal to the office at the address shown in this announcement, as well as any information that will assist with evaluation on selection criteria.  It is recommended that applicants follow the proposal guidelines as described on the Catalog for Federal Domestic Assistance website, which can be found at http://www.cfda.gov.  Deliverables shall be developed in accordance with all applicable NRCS policy and criteria, which can be found at http://www.az.nrcs.usda.gov.
Work experience and qualifications will require but are not limited to knowledge of and familiarity with key conservation issues conservation districts in their responsibilities related to USDA programs.  The recipient shall provide all personnel, materials, supervision and other items and support necessary to provide the services as requested and proposed.

METHODS OF EVALUATING AND RANKING APPLICATIONS:  Initially, all application packages will be reviewed to confirm that the applicant is an eligible recipient and to ensure that the application contains all of the items specified in the Application Content section of this announcement.  Each complete application form submitted by an eligible recipient will then be evaluated and ranked by a Review Board based on the published evaluation criteria.  Based on the recommendations for the Review Board, the Responsible Official will select applications for potential award.  Discussions may be held with each applicant regarding the applicant’s experience, the proposed plan of action or alternative courses of action. Negotiations may be necessary regarding cost and terms and conditions for inclusion in the cooperative agreement.   For awards of less than $75,000, the Responsible Official may review and evaluate the proposals rather than appointing a Review Board.
EVALUATION CRITERIA:  LISTED IN DESCENDING ORDER OF IMPORTANCE 


1.  Effective strategy to accomplish, expand, and enhance the required outcome of the program (40%).  Evaluation will be based on the quality, clarity, and feasibility of the proposal to accomplish a broad range of planning and outreach activities that assist conservation districts in their abilities to apply resource conservation and address environmental concerns in Arizona.

2.  Specialized experience and technical competence in type of work required (30%).  Evaluation will be based on the extent of directly related experience in performing the work as listed in proposal submitted.   Examples of work may be documented for review, as well as a description of the type work performed. These work descriptions will be evaluated based on documented work performed.

3.  Capacity to accomplish work in an adequate timeframe (15%).  Assess and relate capacity to apply the necessary job skills as required to meet schedules without interference from other assignments or jobs.  Evaluation will be based upon the number of personnel available in applicable disciplines, the quantity of existing work under contract, and the schedules for completion of the existing work.

4. General geographic, resource, and cultural knowledge for the locality of the project (10%).   Evaluation will be based upon the entity’s proximity and knowledge for the areas where work is to be performed.  Entities will also be evaluated on demonstrated experience performing work involving the diverse resource and cultural concerns represented within the area.
5.  Past Performance on contracts with government agencies and private industry (5%).    Evaluation will be based upon the firm’s experience with government agencies in performing the requirements described in terms of cost control; quality of work, and timeliness of performance under previous contract.  References with telephone numbers must be provided.


Procedures for Applying for Assistance:  Applications for assistance must include a program narrative statement that addresses the following as a minimum.

a. A description of the resources and experience of the organization necessary to successfully perform these services.

b. An itemized budget and detailed narrative in support of the form SF-424 for the overall project period.  Show all funding sources and itemized costs by the following line items on the budget form: personnel, equipment, material and supplies, travel, contractual, other costs, and indirect costs.  Hourly costs and number of hours should be included for personnel.  Funds may be requested under any of the line items listed above provided that the item or service for which support is requested is identified as necessary for successful conduct of the proposed project, is allowable under the authorizing legislation and the applicable Federal cost principles, and is not prohibited under any applicable Federal statute.  Salaries of project personnel who will be working on the project may be requested in proportion to the effort that they will devote to the project.  Show any non-federal costs that the applicant indicates will be contributed in support of this project.

c. The organization’s level of commitment in terms of the staff, equipment resources, and/or funding support necessary to leverage the project.

d. A description of the capabilities to fulfill the terms of the grant agreement, including a brief description of the organizational entity and of the qualifications, current responsibilities, and proposed level of effort for the project coordinator, and staff responsible for implementation.  Qualification Statement for key personnel should be included. 

e. List of past experience with provided technical services; include list of contacts and phone numbers

f. The application may include an appendix.  Material should be included only when necessary to support information provided in the narrative.  Copies of documents, brochures, etc., are encouraged to demonstrate experience, knowledge, skills and abilities.

g. The following forms are required and can be obtained from the web sites listed below:


http://www.whitehouse.gov/omb/grants/grants forms.html

Standard Form 424    Application for Federal Assistance


Standard Form 424    Budget Information – Non-construction Programs


Standard Form 424B  Assurances – Non-construction Programs

ADMINISTRATIVE REQUIREMENTS:  The Agriculture, Rural Development, Food and Drug Administration, and Related Agencies Appropriations Act, Section 708, limits indirect costs under cooperative agreements between USDA and non-profit institutions, including institutions of higher education, to ten percent of the total direct costs of the agreement.  Section 708 authorizes an exception to the ten percent limit for institutions that compute indirect cost rates on similar basis for all agencies for which the Act makes appropriations.  If requested, indirect costs must be justified and may not exceed the ten percent limitation or the current rate negotiated with the cognizant Federal-negotiating agency.  Applications from colleges and universities must provide a statement in the budget narrative verifying that the indirect costs requested are in accordance with institutional policies.   

The applicant shall comply with all applicable laws, regulations, Executive Orders and other generally applicable requirements, including those set out in 7 CFR 3015, 3016, 3017, 3018, 3019, and 3052 which will be incorporated in the agreement by reference, and such other statutory provisions as are specifically set forth in the agreement.

The applicant, by signing or submitting this application, is providing a certification set forth in Appendix C to 7 CFT 3017; Certification Regarding Drug-Free-Workplace Requirements.
The OMB Circulars will be incorporated by reference and made a part of each agreement awarded under this process. Applicants are encouraged to review the appropriate circulars prior to requesting federal funds. OMB circulars may be viewed on-line at http://www.whitehouse.gov/omb/circulars/index.html.  Failure of a cooperator to comply with any provision may be the basis for withholding payments for proper charges made by the cooperator and for termination of support.
(a) Agreements with colleges and universities shall be in accordance with the following OMB circulars:

· Circular A-21, Cost Principles for Educational Institutions

· Circular A-110, Uniform Administrative Requirements for Grants and Other Agreements with Institutions of Higher Education, Hospitals and Other Non-Profit Organizations

· Circular A-133, Audits of Institutions of Higher Learning and Other Non-Profit Institutions

(b) Agreements with State and local governments shall be in accordance with the provisions of the following OMB circulars:

· Circular A-87, Cost Principles for State and Local Governments

· Circular A-102, Uniform Administrative Requirements for Grants and Cooperative Agreements with State and Local Governments

· Circular A-133, Audits of Institutions of Higher Learning and Other Non-Profit Institutions

(c) Agreements made with non-profit organizations shall be in accordance with the following OMB circulars:

· Circular A-110, Uniform Administrative Requirements for Grants and Agreements With Institutions of Higher Education, Hospitals, and Other Non-Profit Organizations

· Circular A-122, Cost Principles for Non-Profit Organizations

· Circular A-133, Audits of Institutions of Higher Learning and Other Non-Profit Institutions

(d) Agreements with organizations other than those indicated above shall be in accordance with the basic principles of OMB Circular A-110, and cost principles shall be in accordance with Part 31 of the Federal Acquisition Regulations.

DEADLINE FOR RECEIPT OF APPLICATIONS:  Each application must submit one (1) original and two (2) copies to the attention of Lorna Lincoln, Contract Specialist, USDA-NRCS, 3003 N. Central Ave., Suite 800, Phoenix, Arizona  85012, not later than 4:00 p.m. local time, July 22, 2004.  Applications received after that time will not be considered.  Proposals will not be accepted by facsimile.  

POINTS OF CONTACT:  Technical questions should be addressed to Jon Hall, Assistant State Conservationist, telephone (602) 280-8781.  Administrative questions should be addressed to:  Lorna Lincoln, Contract Specialist, telephone (602) 280-8804.
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